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MINISTERE DE L'ENSEIGNEMENT SUPERIEUR ET DE LA RECHERCHE SCIENTIFIQUE

Direction de la Coopération et des Echanges e
Universitaires aladl SOl g o gladl Ay e
N°/}29£ /DCEU /2021 Alger,le 14 OCT. 7079

Messieurs les Présidents
des Conférences Régionales des Universités
Centre - Quest - Est

Ohjet : A/S Diffusion de I’appel a candidature pour le reerutement du Coordinateur
National du Bureau Erasmus+ sur le site du www.mesrs.dz
PJ : Note ¢t détails de soumission des candidatures,

Je vous remercie des dispositions que vous prendrez pour procéder a la
diffusion dés le 17 octobre 2021 (date de lancement) de I’appel & candidature
pour le recrutement du Coordinateur National du Bureau Erasmus+ en vue
d’assurer une large diffusion auprés des établissements d’enseignement

supérieur de votre région.

Cordialement
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VACANCY NOTICE:

Recruitment of Local Coordinator for the National Erasmus+ Office
(NEOj) in Algeria

The Ministry of loreign Affairy and the Nationy) Cominuniry Abroad, the EU Delegation in the
Peoplc s Democeratic Republic of Algeria and the European Education and Culture Exccutive Ageney
(EACEA) are lsunching a procedure to recrait 4 pew local coordinaroy for the NEO in the People'y
Demoeratic Republic of Algeria,

Background

Erasmus+ is the European Union’s programoe to Support education, raning, youth apd sport, The
20212027 programme places z STong focus on secial inclusion, gresn apd digital transitions, ang
Promoting young people’s participation in democratic {ife It supports priorities and activities set out in
the European Fducation Area, Digital Education Action Plan and the Eurcpean Skills Agenda.

Erasmus+ also ainy g boosting cooperation with Partner countries all over the world,

The Nationa] Frasmus+ Offices (NEQ) assist the European Commission, the EACEA, and the Partner
country auhorities conceraed in the implementation of the Frasmus+ Programme. Their niandate covers
Supporting, promotion and dissernination activities related ro the international dimension of Erasmus+
actions,

For additional information on Erasraus+, please consult: htt;!‘./.".’.’c.cLu'a::nav(:-u:‘bz‘{?:fi'a:ktv'r.w.:-tfc’!'u:;!?:‘n*.%v
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lob descriprion

The successful candidata will be assigned the post of Coordinaror of the NEO in the People's
Democratic Republic of Algeria . He/sive will be responsible for the inplementaion and eoordination
of the following activities:

* Promotion, informadon and follow up of the Erasmuns+ programme, including organisatiog
of infortnation CAMpAIgNg, maintaining a website on upcoming calls for proposals, promotion
material and activities, erc.

*  Support xnd training to local Potential applicants intercsted to apply 1o Erasmus+, including

organisation of tramning segsions on how 10 prepare a competitive propasal, as well as on specific
1opics of the EU programmes covered

¢ Dissemination und exploitation of Erasmus+ project results, Including acrivities related 1o
exploitation ang mainstreaming of the project resylts, providing the Burapean Commiission and
the BEACEA with contributions to studiss, statistics, reports, ete. related to education, waining,
youth and sport.

* Follow up of higher education fssyes and activities of the Erasmus+ Higher Education
Reform Fxperts (HERES), including draft hriefing papers and notes, as well ag raporty on the
inplementarion ang progress of projects in which the higher education institutions in the country
arg involved.

* Administration of the NEOQ, including Managing the technical and administrative staff,
monitoring the NEQ budget and follgw up financial issuos, drafting NEO implementation
reposts.

* Coordinution, including cooperstion and Teporting to the EACEA, the EU Delogation and locu]
and netional authorities in the country and the Furopean Commission, establishing effecting
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working relations wigy the other NEOs in the Erasmus+

xon HA Purtner g v
National Agencies I the Programme Countries Fovatties and the Erasmus.

Requiremants for the post

Missiorsm eligibiting THigric
University Phid degres;

5 Atleayt § years of project manzge i
Bt 3] SEEWMENL experience. Part of which ip the framework of in ternational
® I-.xcellf%nt lgnguage ﬂd]ls; oral and written fluency in Frepch and Eaglish (lave] R
Furopean Framework of Reference for Languages): . :

* Bxpetience Managing/coordinating a oz

of the Commeon

Fsseanial raguiremen

®  Ability to manuge priorities
* Good knowledge of the lo<:a.1 environment in at least one of the following fields: higher education,

* Good analytical, Cominunication, drafting and reporting skills;

* Strong motivation and comumitiment;

& Excellent compuier literacy (word, excel, power point):

* Readiness to trave] inside and, occastonally, outside the country.

Adwmnitagenus FEquirements

* Good knowledge of the Erasmus+ programme and the EU funding rules and procedures;

* Working experience in national public administration in the fald of education and training or in
international organisations:

* Knowledge of another EU language.

Application procedure

Candidares must submit the below two docurnents in English:

* up-to-dite detailad curriculim vitge {CV), in Europass CV format;

*» Letter of motivation (2 pages maximum).

Applications must be sent by e-mail to: I'A(Iﬁr‘w‘.-ﬁ’l.US-CBHE@ec.eum;mAau. Please mention the
following in your e-mai} subject title: "Appilication -- Coordinator NEO to the People's Democraric
Republic of Algeria®

Deadline for applications: 31/10/2021, 17:00 h (Brussels tirne)

Non-compliance with the above requirements will lead to disqualification,

selection Procedure

The selection of the candidates will be cammied out by a Selection Committec composed by
representatives of the Ministry of Foreign Affairs and associated ministries, the EU Delegation in the
People's Democratic Republic of Algeria and the EACEA.

The selection will be organised in the following steps:

1. Admissibility and eligibility check of the applicants;

2. The Sclection Conunittee will analyse the motivation letter and CVs of eligible applicants on the
basis of which it will iavite to a written test and an interview 3 shortlist of applicants;
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3. The Selection Committee will hold written tests and interviews with the persons shortlisted m order
10 assess 1he candidate's competences. knowledge and motivation required for performing the duties.
The interviews shall take place in English in the second half of 2021

The Selection Committee will then propose the name of the candidate to be confirmed.
In addition, a reserve list of candidates may be established.

Under no cireumstences should candidates approach the Selection Committes members, sither directly
or indirectly concerning this recruitment. The authority authorised 1o conclude contracts reserves itsell
the right to disqualify any candidate who disregards Lhest instruclions,

A policy of equal opportunities will be applicd during the selection process.

Conditions of employment

frwdicutive start date for empioyment
01 January 2022

Contract duration

3 years, with possibility for extension of 2 years
Satary

Maximum monthly gross salary: EUR 2.200, 00, to be adjusted in accordance with seniority/previous
expericnee of the candidate.

Workload
full time position (100%). This position is not comparible with other employ ments.
aention

Algiers



